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THONG BAO

Veé viéc trién khai Email ¢4 nhan cho hoc sinh, sinh vién K14

Dé phuc vu cong tac hoc tap va lién lac cho hoc sinh, sinh vién K14,
Truong Pai hoc Ha Tinh ndm hoc 2021 - 2022; hién nay Nha truong da khéi tao
Email c4 nhan cho cac hoc sinh, sinh vién théng tin cu thé nhu sau:

1. Pinh dang email: mssv@hu.edu.vn, trong d6 mssv la Ma s6 hoc sinh,
sinh vién

2. Dbang nhap:
Dia chi truy cép webmail: https:/login.microsoftonline.com/ hodc
http://office.com , tai khoan dang nhap gom:

Email: mssv@hu.edu.vn

Mat khau: Theo danh sach cép tai khoan cua ting 16p

Vi du: sinh vién ¢c6 MSSV 1116160200 thi tai khoan sé la:

1116160200@hu.edu.vn

MBbi sinh vién phai tur bdo quan va chiu trach nhiém vé moi thong tin dugc
phét tan tir Email c4 nhan ma truong cép cho minh. Vi quyén loi va tinh quan
trong, d& nghi tat ca sinh vién truy cdp ngay vao Email ctia minh va di mat
khau dé bao mat théng tin ¢4 nhan.

HO tro k§ thuat: Trung tdm Cong nghé théng tin, TAng 3, nha 15 ting, co
s& Cam Vinh.

Mail: anh.nguyentuan@hu.edu.vn (ghi ddy di théng tin c¢d nhin: MSSV,
ho tén, lop, ngay sinh)./.z/

Noi nhin: HIEG.TRUONG
- HT, PHT; & ‘L“\(g‘

- Céc khoa (thong bao cho sinh vién); ¥/ TRUGHG

- Che lép; 2zl DAI

- Phong CTCT-HSSV; S

- Phong Dao tao;

- Website Truong DPHHT;

- Luu: VT, TTCNTT.{%/



HUONG DAN KiCH HOAT TAI KHOAN

Trong thoi gian qua Trung tdm Cong nghé thong tin cua truong da kich
hoat goi office 365 Al cho toan bg mién hu.edu.vn. Do vay sinh vién, can bo va
giang vién cua Trudng du diéu kién cé thé ding ky Office 365 Education gdm
Word, Excel, PowerPoint, OneNote, va Microsoft Teams, ... cing cac cdng cu
16p hoc bo sung khac hoan toan mién phi.

1. Giéi thiéu vé office 365 va cac san pham ciia office 365:

Office 365 1a gi?

» Office 365 1a dich vu dién toan dam may ctia Microsoft nhim nang cao
nang sudt lam viéc.

» Office 365 chinh la cac Ung dung trong by Ung dung vadn phong
Microsoft Office nhu Word, Excel, Power Point, ... cOng véi cac ung dung vin
phong thong dung khac nhu la: Thu dién t, chia sé file, cac timg dung hoi hop
va trao dbi truc tuyén, cong thong tin dién tir doanh nghiép, mang x4 hoi doanh
nghiép, ...

» Microsoft Office 365 bao gém Microsoft Office Online, dich vu email
Exchange Online, dich vu luu trir file OneDrive, SharePoint Online, ... to hop
trong mot dich vu ddm may ludén luon dugce cip nhat.

» Office 365 hd tro ngudi ding cdng tac dé dang hon tir bat ¢t noi nao va
trén hau nhu bét ky thiét bi nao, v6i nhitng dbi tac trong va ngoai td chirc mot
cach don gian véi do an toan cao.

» Theo do6, Office 365 s& hd tro hdu hét cac trinh duyét phé théng hién nay
nhu Firefox, Safari, Chrome, Céc cdc.

2. Huéng dan kich hoat tai khoén office 365

» Truy cap webmail tai dia chi: https://login.microsoftonline.com/

> hoic http://office.com (nén sir dung trinh duyét Chrome dé sir dung duoc
mdt sb tinh nang cua webmail nay.
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3. Pang nhap:

B Microsoft

Pang nhap

test1@hu.edu.vn|

Khong tai khoan? Tao mot cail

Khong thé truy cap tai khodn clia ban?

~ Mét sau

C\ Tuy chon dang nhap

Nhip Email va Mat khiu duoc cung cép. Mic dinh, email la
mssv(@hu.edu.vn va mat khau theo danh sach cép tai khoan cua ting 16p

B® Microsoft
¢ test1@hu.eduvn

Nhap mat khau

desssany

Quén méat khau

(8}



D61 mét khau ¢ lan dang nhép dau tién

2% Microsoft
test1@hu.edu.vn
Cap nhat mat khau cua ban

Ban can cap nhat mat khau vi day 13 1an dau tién ban
dang nhap hoac do mat khau ciia ban da hét han.

Aat khau hign tai

Ara b 4.2 -
AR Sir ey
vial xNall moi

{ac nhan mat khau

Bam Tiép theo dé tiép tuc

2% Microsoft
test1@hu.edu.vn
Can thém thong tin

T6 chic clia ban can thém thong tin d€ bdo mat tai
khoan ctia ban

St dung mot tai khoan khéc

Tim hiéu thém




Pé khoi phuc lai (dat lai) mat khiu néu ngudi str dung khéng nhd, can
phai xac thuc dién thoai va Email clia nguoi si dung nhan hoan tat. Néu
khong can co thé nhan hiy bo

dung dée mat quyén truy nhap vao tai khoan cua ban!

ng td s3 khong diing théng
én dug

9 Bién thoai Xdc thuc chua duoc 33t cdu hinh. Thiét 3p ngay bay gio

o Email X3¢ thuc chua duge dat cdu hinh. Thiét [3p ngay bay 5io

hoan tat huy oé

n ndy dé gui

Bam khong hodc ding theo nhu cau cua nguoi sir dung dé tiép tuc.

Microsoft
test1@hu.edu.vn
Van dang dang nhap?

Lam didu nay dé giam sé 1an ban dugc yéu cau dang
nhap.

[ ] Khéng hién thi lai

Khéng

h




4. Giao di¢n sau khi ding nhap thanh cong:
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}f.' Thém i61 tit vio Office.com trén min hinh ndn cda ban d€ co thé truy nhap vao Word, Excel va PowerPoint

Xin chao

Tétcd Hoatdd

Tim kifm

D sia déi Nguoi chia sé

at dong noi dung

nhanh han

&8

Cai dat Office
i 3¢ 1o dank wich

T Tailén

Hoat déng

Cnis 5é v ¢8ng 1i¢ vei ngull khic. Taa ti 48y medt holc 1i 1én v ma thi k2w &< bt Jiu

T Tdien va md.. “

Giao dién hién thi céc ung dung cua office 365
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SharePoint
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OneDrive
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I& PowerPoint
Thigt ké bin tiich by <!

aff Notebeok

& gidng win vé nhin vén G€ che 3 chi.

Moi thac mac xin lién hé:

anh.nguyentuan@hu.edu.vn, Trung tam Cong

nghé thong tin - Truong Pai hoc Ha Tinh.




