UBND TINH HA TINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC HA TINH Déc 1ap — Tw do - Hanh phiic
S6: 71 /TB-TPHHT Ha Tinh, ngayl0 thang 9 nam 2024
THONG BAO

V& viéc trién khai Email ca nhén cho hoc sinh, sinh vién K17

Pé tao thuan loi cho sinh vién trong hoc tap va lién lac, hién nay Trung tdm
Cong ngh¢ thong tin da khoi tao Email ca nhan cho sinh vién khoa méi (K17) cua
Truong Pai hoc Ha Tinh, thong tin cu thé nhu sau:

1. Pinh dang email: mssv@hu.edu.vn, trong d6 mssv 1a Ma sb hoc sinh, sinh vién

2. bang nhap:

bia chi truy cap webmail: ‘ https://login.microsoftonline.com/ hoac
http://office.com , tai khoan dang nhap gom:

Email: mssv@hu.edu.vn

Vi du: sinh vién c6 MSSV 1116160200 thi tai khoan sé 1a:

1116160200@hu.edu.vn

Mat khau: Theo danh sach cap tai khoan cua ting 16p

M&di sinh vién phai tg bao quan va chiu trach nhi¢m vé moi thong tin dugc
phat tan tir Email c4 nhan ma Truong cap cho minh. Vi quyén loi va tinh quan trong,
dé nghi tat ca sinh vién truy cip ngay vao Email ctia minh va doi mat khau dé bao
mat thong tin c& nhan.

Hb tro ki thuat: Trung tam Cong nghé thong tin, ting 3, nha 15 ting, co sO
Cam Vinh.

Mail: anh.nguyentuan@hu.edu.vn (ghi day dii théng tin cd nhéan: MSSV, ho
tén, 16p, ngay sinh).

Noi nhdn:

- BGH;

- Céc khoa (théng bao cho sinh vién);
- Céc 16p;

- Phong CTCTHSSV, DT;

- Luu: VT, CNTT.
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HUONG DAN KiCH HOAT TAI KHOAN

(Ban hanh kém theo Théng bdo s6: ITB-TPHHT, ngay thang 9 nam 2024
cua Hi¢u truong Truong Dai hoc Ha Tinh)

Trong thoi gian qua Trung tdm Cong nghé thong tin cua truong da kich hoat
61 office 365 Al cho toan bd mién hu.edu.vn. Do vay sinh vién, can bd va giang
vién cta Truong du diéu kién c6 thé ding ky Office 365 Education gdm Word, Excel,
PowerPoint, OneNote, va Microsoft Teams, ... cling cac cong cu 16p hoc bd sung
khac hoan toan mién phi.

1. Giéi thiéu vé office 365 va cac san pham ciia office 365:

Office 365 la gi?

* Office 365 la dich vu di¢n toan dam may cua Microsoft nham nang cao nang
suat lam viéc.

* Office 365 chinh la c4ac ing dung trong bd Uing dung van phong Microsoft
Office nhu Word, Excel, Power Point, ... cong v61 cac ing dung van phong thong
dung khac nhu 1a: Thu dién ti, chia sé file, cdc ing dung hoi hop va trao doi truc
tuyén, cong thong tin dién tir doanh nghiép, mang xa hoi doanh nghiép, ...

* Microsoft Office 365 bao gém Microsoft Office Online, dich vu email
Exchange Online, dich vu luu trit file OneDrive, SharePoint Online, ... to hop trong
mot dich vu dam may luoén luén duoc cap nhat.

« Office 365 hd tro ngudi dung cong tac d& dang hon tir bat ¢t noi nao va trén
hau nhu bat ky thiét bi nao, v6i nhiing ddi tac trong va ngoai to chirc mot cach don
gian voi1 dg an toan cao.

« Theo d6, Office 365 s& hd tro hau hét cac trinh duyét phd thong hién nay nhu
Firefox, Safari, Chrome, Cc cc.

2. Hwéng dén kich hoat tai khoan office 365
Pé kich hoat va sir dung tai khoan nay ngudi sir dung phai co thiét bi dién
thoai dé cai dat bao mat Microsoft Authenticator.
» Truy cap webmail tai dia chi: https://login.microsoftonline.com/



https://login.microsoftonline.com/

> hoic http://office.com (nén sir dung trinh duyét Chrome dé str dung dugc mot
s6 tinh nang ctia webmail nay)

3. Pang nhap:

B Microsoft

Pang nhap

test1@hu.ed u.vn|

Khéng tai khodn? Tac mét cai!

Khéng thé truy cip tai khodn cla ban?

Mat sau KE& ti€p

G’Q Tuy chon dang nhap

Nhap Email va Mat khau duoc cung cap. Mic dinh, email 1a mssv@hu.edu.vn
va mat khau theo danh sach cap tai khoan cua tirng 16p



http://office.com/
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o5 Microsoft
taikhoanhuongdan@hu.edu.wn
Nhap mat khau

Mat khdu

Tai d3 quén mat khiu

Bang nhap bang tai khoan khac

Bdng nhap

D61 mat khau ¢ 1an dang nhap dau tién

B Microsoft
test1@hu.edu.vn
Cap nhat mat khau cua ban

Ban can cap nhat mat khau vi day |13 1an dau tién ban
dang nhap hodc do méat khiu cla ban d3 hét han.

fMat khau hién tai

Mat khdu mdi

XAc nhan mat khau

Pang nhap

Bam Tiép theo d¢é tiép tuc



ms Microsoft
taikhoanhuongdan@hu.edu.vn
Can thém thong tin

T8 chic cla ban can thém théng tin d€ bao mat tai
khoan cda ban

S0 dung mét tai khoan khac

Tim hiéu thém

Ban con 14 ngay cho dén khi bat buéc 4p dung tinh

nang nay.
Hdi sau Tiép theo I

Bam chon Tiép theo va Tiép theo

Bao ve tai khoan cua ban
T& chifc cha ban yéu cdu ban thiét |4p cac phudng phap sau diy dé€ ching minh ban I3 ai.
Phucng phap 1trén 2: Ung dung

(7] 2

LTng dung Bién thoai

Microsoft Authenticator

Bat dau bang cach tai ing dung

Cai dat ing dung Microsoft Authenticator trén dién thoai cda ban. Tai xudng ngay

Sau khi ban cai dat ng dung Microsoft Authenticator trén thiét bi cda minh, hdy chon "Tiép
theo™.

Téi mudn sif dung mdt ng dung trinh xdc thuc khac




Bao vé tai khoan cua ban

T4 chifc clia ban yéu c3u ban thiét 13p cac phucng phap sau day d€ chitng minh ban |2 ai.

Phudng phap 1trén 2: Ung dung

(7] 2

Ung dung Bién thoai

Trinh xac thuc clia Microsoft

Quét ma QR

Sif dung ¥ng dung Microsoft Authenticator € quét m3 QR. Thao tac nay s& k&t ndi (‘ng dung Microsoft
Authenticator vdi tai khodn cda ban.

Sau khi ban quét m3 QR, chon "Tiép theo".

| Ban khéng thé quét hinh anh?

TR oo

Pén budc nay cic ban sir dung rng dung Microsoft Authenticator cai trén
dién_thoai_dé quét ma QR. Thao tic nay sé két noi_ting dung Microsoft
Authenticator véi tai khodn cia ban.

Budc 4. Cai dat ing dung Microsoft Authenticator trén dién thoai di
dong cia ban

Do tin tic ngay cang nhiéu dé tranh cic nguy co vé xam nhap va danh cip dir
liéu, hop thu mién @hu.edu.vn ctua Office 365 khuyén cdo ngudi dung phai cai dat
Micrsoft Authentincator trén Smartphone dé mé tai khoan va ting d6 bao mat cho
Thu dién tr.

Cach cai dat Micrsoft Authentincator trén Smartphone.

- Cai dit phién ban méi nhat cua tng Microsoft Authenticator, dia trén hé
diéu hanh cua ban:

- Trén thiét bi Android ciia ban, hiy chuyén dén Google Play d¢ tai xuéng va
cai dat.

- Trén thiét bi 10S ctia Apple, hay truy cap trang App Store tai xuéng va cai
dat.




Dé sir dung: M¢ umg dung Micrsoft Authentincator trén dién thoai,
Chon “Chap nhén”
-> chon “Tiéep tuc”

-> chon “Quét ma QR” quét mi xac thuc ciia Microsoft dé két ndi ing dung

Micrsoft Authentincator voi tai khoan Email.

Bao vé tai khoan cla ban

Té chirc cla ban y&u ciu ban thiét 13p cdc phucng phap sau day dé€ ching minh ban 12 ai.

Phuang phip 1trén 2: Ung dung

o 2

L_'.‘ng dung Bién thoai

Trinh xac thuc cda Microsoft

Quét ma QR

SUr dung 0ng dung Microsoft Authenticator d€ quét ma QR. Thao tac nay sé& két ndi ('ng dung Microsoft
Authenticator vdi tai khoan cda ban.

Sau khi ban quét m3 QR, chon "Tiép theo".

| Ban khéng thé& quét hinh aAnh?

Bam sd hién thi trén man hinh dang nhap Email vao tmg dung Micrsoft
Authentincator dé mo tai khoan.



Bao ve tal khoan cua ban

T8 chifc cda ban yéu ciu ban thiét |13p cac phudng phap sau day d€ chidng minh ban 1a ai.

Phuong phap 1 trén 2: Ung dung

(7] 2

Ung dung Bién thoai

Trinh xac thuc clia Microsoft

Hay dung thua
N

Ché&p thuin théng bio ching tdi dang g d€n ('ng dung cda ban bdng cach nhip s&8 hién
- thi bén dudi.

95

Ban d3 dang nhéap thanh cong. Bam tiép theo dé bao mat biang Pién thoai

Bao vé tai khoan cua ban

T8 chifc clia ban yéu ciu ban thiét 1ap cic phudng phap sau day dé chiing minh ban 2 ai.

Phudng phap 1trén 2: Ung dung

(7] 2

Ung dung Bign thoai

Trinh xac thuc cia Microsoft

D3 chdp thuan thdng bio

Vv

Bam tiép theo dé cai dit bao vé tai khoan bang Pién thoai



Bao vé tai khoan cda ban

TS chirc clia ban yéu cdu ban thiét lap cdc phuong phap sau day d€ chiing minh ban 1a ai.

Phwuong phap 2 trén 2: Pién thoai

Ung dung Bign thoai

bién thoai

Ban < thd chdng minh bamn 13 ai b&ng cach tra |¥i cudc gei trén dién thoai hodc nhin tin m3 vao dién thoai

clia ban. 1 2

Ban mudn sir dung s& dién thoai nao? ’ ’

|Vietnam (+84) V| 0916955545

@ G m3 cho toi gua tin nhin van ban

() Goi tai

Co thé dp dung phi cho tin nhan va dir liéu.Chon Ti€p theo nghia la ban dbdng y vdi Digu khoan dich vu va

Bigu khodn v& quyén riéng tu va cookie.
3 <

G0 cac sb gui vé dién thoai bam “Tiép theo” dé hoan tat

Bao vé tai khoan cua ban

T& chifc ctia ban yéu ciu ban thi&t 13p cac phudng phap sau day d& chiing minh ban 13 ai.

Phuong phap 2 trén 2: Dién thoai

LTng dung Bign thoai

Pién thoai

J Sl i ma gdm & chil 5§ §&n +84 0916955545, Mhip m3 bén dudi,
659171

G lai ma

Ban d3 hoan thanh cai dit bao mat va co thé sir dung Email nay



Phudng phap 2 trén 2: Hoan thanh

Ung dung B

b M |
Thanh cong!
Tuyét! Ban da thiét 13p thanh céng théng tin bdo mat cda minh. Chon "B3 xong
Phudng phap dang nhip mac dinh:

Bién thoai
+84 00916955545

Microsoft Authenticator

Aris

Ung dung Authenticator

Deﬁbf

Bao vé tai khoan cuia ban

T4 chifc ctia ban yéu cdu ban thiét 1ap cac phudng phap sau day dé chfng minh ban 13 ai.

ién thoai

" @& ti€p tuc dang nhap.

Giao dién sau khi ding nhip thanh cong

Microsoft 365 £ Tim kiém

o
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Chao mirng ban dén véi Microsoft 365
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TRUNG TAM CONG NGHE THONG TIN
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